
Meeting Form Template

1. Meeting Form

This is a document version of the online meeting form, and should help you to record information from your work group or team meeting. Please fill it out after each event.  You can copy and paste the information into the online form: http://www.surveymonkey.com/s/ZFYNB7Z .

2. Informed Consent Disclaimer

(This information is on the online form.  Simply check yes or no.)

3. Team/Meeting Info

1. Workgroup or Team: 
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[image: image2]Postville Team

	
	Regional Leadership Team
	
	Active Living Work Group

	
	Allamakee County Team
	
	NIFF Coalition

	
	Chickasaw County Team
	
	School Work Group

	
	Clayton County Team
	
	Youth Work Group

	
	Fayette County Team
	
	Community Health Work Group

	
	Howard County Team
	
	Funders Network

	
	Winneshiek County Team
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2. Date of meeting:
3. Meeting time:

4. Meeting location:

5. Number of people attending:
6. Names of attendees:

4. Meeting Discussion

1. Introduction Activity Responses:
2. Old business & reports: 
3. Summary of program and discussion:
4. Action items for next meeting:
5. Items for the next meeting’s agenda:
5. Reflection

For the next two questions, summarize the comments from the Meeting Reflection Questions:

1. What went well at the meeting?
2. How might we improve the process for the next meeting?
3. Are you a work group or team leader?
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6. Feedback from Work Group/Team Leaders

1. Please enter any other stories shared at your meeting:
2. Describe any challenges discussed or observed at your meeting:
3. Describe any successes discussed or observed at your meeting:
4. Enter any new email addresses to add to your county email listserve:
7. Thank You!

Thank you for your time!

1. Submitted by:
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